Appendix 6a - How to report a concern
1. Elected members, suppliers, contractors, partners, joint ventures and the
general public are encouraged to report concerns through any of the
routes identified below.
2. An individual wishing to report a concern relating to fraud or bribery may
wish to stay anonymous. Whilst concerns raised anonymously will be
considered and assessed, it is often vital to speak to the source of a
concern to obtain additional information once an investigation has
started. Therefore, we request that contact details are provided wherever
possible.
3. Please do not carry out any additional investigation once a concern of
fraud is identified. Failure to follow appropriate investigative procedures
may result in valuable evidence becoming unusable in pursuit of criminal
sanctions.
4. Employees of the Council wishing to raise a concern should also consider
reading the Council’s whistleblowing policy.
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What to consider when reporting a fraud or bribery:
5. If you choose to remain anonymous, please take time to include as much
detail as possible when reporting a concern. Where appropriate, and if
known, the following details could help instigate an investigation:
• Where the fraud took place
• How the fraud took place
• When the fraud took place (or timeframe from when fraud may have
started)

• Who is committing the fraud/bribery
• Who else may be implicated
• The approximate value of the concern

